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Document Naming Guide
	Identity documents
	Naming format

	a. Passport
	Passport-Enter your name

	b. Citizenship Identity Card
	CID-Enter your name

	c. Birth Certificate
	BC-Enter your name

	Degree Certificate
	

	a. Diploma Certificate, if applicable
	Diploma Certificate-Enter your name

	b. Undergraduate Certificate
	Degree Certificate-Enter your name

	c. Post Graduate Certificate, if applicable
	PG Diploma Certificate-Enter your name

	Transcripts 
	

	a. Degree Transcripts
	Degree Transcripts-Enter your name

	b. Diploma Transcripts
	Diploma Transcripts-Enter your name

	c. PG Diploma Transcripts
	PG Diploma Transcripts-Enter your name

	d. Year 12 Certificate & Transcript
	Year 12 Certificate & Transcript-Enter your name

	English Language Proficiency
	IELTS-Enter your name

	
	TOEFL-Enter your name

	
	PTE-Enter your name

	Merit Certificates
	Academic Achievement Certificate-Enter your Name

	
	Voluntary Work Acknowledgement-Enter your Name

	
	Meritorious Promotion Cert- Enter your Name 
Training Certificate (relevant)-Enter your Name

	Previous Scholarship
	Scholarship Certificate-Enter your Name

	
	Scholarship Letter-Enter your Name

	Nomination letter (for applicants under the purview of MoESD, an endorsement letter from Dept of Workforce Planning and Skills Development, MOESD is required in addition to the nomination letter from your parent organisation)
	Nomination Letter-Enter your Name

	
	MoESD Endorsement-Enter your Name

	Referee Report* (Research applicants must submit two academic referee reports and one professional referee report)
	Academic Referee Report-Enter your Name

	
	Professional Referee Report-Enter your Name

	Development Impact and Linkages Plan
	DILP-Enter your Name

	Curriculum Vitae
	CV-Enter your Name

	Police Clearance (online approved version)
	Police Clearance-Enter your Name

	Passport size photo
	Passport Photo-Enter your Name


	*Same template must be used to provide both academic and professional referee reports
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