Dated: dd/mm/yy

Employer Nomination Letter 

Template for applicants under the purview of the Royal Civil Service Commission 
(to be printed on parent ministry/agency’s letterhead)

 This is to certify that Mr/Ms............................................................................bearing employee ID ...................................., is currently working as....................................................... (enter designation) with………................................................................................(organisation name) as a full-time regular/contract (please tick one) employee. They started working with …………… (organisation name) from ……………….......................(dd/mm/yy). 
The employee’s current job responsibilities are as follows:
1. ................................................................................
2. ................................................................................
3. ................................................................................
4. .................................................................................
This office has found the applicant eligible to apply for an Australia Awards Scholarships (study commencing in 2027) for........................................................................................... (field of study against which applicant is nominated). 

In the event the applicant is offered a Scholarship, he/she will be granted study leave for the duration of the Scholarship. The candidate shall resume employment in the same organisation upon completion of the Scholarship.

Signed:

Name:
Date:
Designation:
(Office Seal)
